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Abstract—This  document  describes  the  rules  one  should 
follow to prepare the article  for  the FedCSIS e-proceedings. 
The abstract may be up to 150 words. Use this document as a 
template.  Do  not  modify  any  fonts,  paragraph  formatting 
attributes, etc. Use corresponding styles for text elements.  Do 
not cite references in the abstract. Do not delete the blank line 
immediately  above  the  abstract;  it  sets  the  footnote  at  the 
bottom of this column.

I. INTRODUCTION

HIS document is an OpenDocument template for pre-
paring  an  article  for  FedCSIS  proceedings  and  to  be 

placed in IEEE Xplore digital library. To create your own 
document,  from within our favorite text processor,  open a 
file  fedcsis.odt and Replace this text with your own, 
or simply cut and paste text from another document piece by 
piece and use markup styles. The style will adjust your fonts  
and line spacing. Do not change the font sizes or line spac-
ing to squeeze more text into a limited number of pages.

T

A. Styles

The document  template contains  different  styles for  ap-
propriate text elements. Most of styles are divided into two 
classes: paragraph styles and symbol styles. 

Paragraph styles are applicable to paragraph-like elements 
of text: paragraphs, headings, picture or table captions, au-
thor name and affiliation,  etc.  To apply a paragraph style 
just place cursor on the desired element and choose appro-
priate style from style list.

Symbol styles are applicable to text elements which are 
not a paragraphs,  but only certain part  of it. For example, 
URL, file name or the first word in the first paragraph. To 
apply a text style, select desired element and choose appro-
priate style from a list.

II. DOCUMENT STRUCTURE

A. Title

The title of the document is placed in appropriate frame 
on  the  top  of  the  document  and  is  formated  with  style 

This work was not supported by any organization

Title.  Do  not  capitalize  short  words  (a,  and,  the,  and 
so on).

B. Authors

Authors'  names and affiliations are  inputed  in the table 
placed under the title. Each author's data are inputed in sepa-
rate table cell. Adjust the number of cells. First paragraph in 
the cell is the author's name (authors' names in case if sever-
al authors has the same affiliation),  style  AuthorsN. The 
second  paragraph  contains  author's  affiliation,  style 
AuthorsA. You can use soft line breaks (CTRL+ENTER) 
if necessary.

C. Abstract

Abstract  is placed in the first  paragraph. It  is formatted 
with the Abstract style. The length of the abstract should 
not  exceed  150 words.  The word  “abstract”  and the dash 
should have style Word Abstract applied.

D. Paragraphs

All  the paragraphs  should be  formatted  with the  Text 
style.  The  first  paragraph  should  be  of  the  First 
Paragraph style. This style implements the initial drop 
cap letter.

E. Headings

There  are  standard  Heading N styles  for  headings. 
Please, use TAB and SHIFT+TAB for adjusting the level of 
headings  numbering.  In  most  text  processors  you  should 
place cursor just after the number (letter) of the header and 
hit TAB (SHIFT+TAB) to shift to the next (previous) level. 
As a rule you should hit tab after selecting the Heading 2 
style to input a new heading of level 2.

F. Initial Drop Cap Letter

The first letter of a journal paper is a large, capital, over-
sized  letter  which  descends  one  line  below  the  baseline. 
Such a letter is called a “drop cap”' letter. The other letters 
in the first word are rendered in upper case. This effect can 
be  accurately  produced  using  the  First Paragraph 
style for the first paragraph and the First Word style for 
the letters of the first word. 

OpenDocument Template for Preparation of Papers for
FedCSIS Conference

Alexander Denisjuk
Elbląg University of Humanities 
and Economy ul. Lotnicza 2, 82-

300 Elbląg, Poland
Email: denisjuk@euh-e.edu.pl

Second Author, Third Author
Université de Paris-Sud 

Laboratoire d'Analyse Numérique, 
Bâiment 425 F-91405 Orsay 

Cedex, France
Email: {second, 

third}@subdomain.domain.fr}

Author's Name: style AuthorsN
Author's affiliation and e-mail: 

style AuthorsA. Use soft line break 
(CTRL+ENTER) if necessary. Add 

new table row or delete cells—
dependent on authors number.



Note that the second word should also be rendered  in up-
per case if the first word is very short (less than 3 letters).

III. TEXT FRAGMENTS

To emphasize use  Emphasis and  Strong styles.  For 
code  fragments  use  Code style,  for  URLs  standard 
Hyperlink style, for file names – File Name style.

IV. FIGURES AND TABLES

Prepare your figures using vector graphics. Photo pictures 
should  be  of  high  resolution  (at  least  300  DPI).  If  your 
graphical editor is Microsoft Office, try to copy your Excell 
chart and paste it in OpenOffice Draw. Than use Export as 
EPS option.

Position figures and tables at the tops and bottoms of col-
umns.  Avoid placing them in the middle of columns. Large 
figures and tables my span across both columns. Figure cap-
tions should be below the figures; table captions should be 
above the tables.  Avoid placing figures and tables before 
their first mention in the text.  Use the abbreviation “Fig. 1,” 
even at the beginning of a sentence. Do not abbreviate “Ta-
ble.” Tables are numbered with Roman numerals. 

Pay attention that the figure caption is placed  below the 
figure,  while  the  table  caption  is  placed  above the  table 

(cf. TableIError: Reference source not found). Figures or ta-
bles may span both columns, if necessary. Use a copy of the 
frame of the table I in that case.  Otherwise,  please,  delete 
entire this frame.

V. MATH

Mathematical  equations  should  be  typesetted  using 
MathML markup.  For  displayed  equation  use an equation 
paragraph style.  Place  the  equation  after  the first  tab and 
equation number, if any, after the second. Number equations 
consecutively with equation numbers in parentheses
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e−x2
/ 2dx=1 (1)

VI. REFERENCES

Number  citations  consecutively  in  square  brackets  [1]. 
The sentence punctuation follows the brackets [2]. Multiple 
references [2], [3] are each numbered with separate brackets 
[1]–[3]. When citing a section in a book, please give the rel-
evant  page  numbers  [2].  In  sentences,  refer  simply to the 
reference number, as in [3]. Do not use “Ref. [3]” or “refer-
ence [3]” except at the beginning of a sentence: “Reference 
[3] shows ... .” Type the reference list at the end of the paper 
using the “References” style.

Please note that the references at the end of this document 
are  in  the  preferred  referencing  style.  Give  all  authors’ 
names;  do not use “et al.” unless there are six authors  or 
more. Use a space after authors' initials. Papers that have not 
been published should be cited as “unpublished” [4]. Papers 
that have been submitted for publication should be cited as 
“submitted for  publication” [5].  Papers that have been ac-
cepted  for  publication,  but  not  yet  specified  for  an  issue 
should be cited as “to be published” [6]. Please give affilia-
tions and addresses for private communications [7].

Capitalize only the first word in a paper title, except for 
proper  nouns  and  element  symbols.  If  you  are  short  of 
space, you may omit paper titles. However, paper titles are 
helpful to your readers and are strongly recommended. For 
papers published in translation journals, please give the Eng-
lish citation first, followed by the original foreign-language 
citation [8].

Fig 1. Sinusoid

TABLE I.
DEFINING CHARACTERISTICS OF FIVE EARLY DIGITAL COMPUTERS

Computer First operation Place Decimal/Binary Electronic Programmable Turing 
complete

Zuse Z3 May 1941 Germany binary No By punched film 
stock

Yes (1998)

Atanasoff-Berry 
Computer

Summer 1941 USA binary Yes No No

Colossus 1943–1944 UK binary Yes Partially, by rewiring No

Harvard Mark I–
IBM ASCC

1944 USA decimal No By punched paper 
tape

Yes (1998)

ENIAC
1944 USA decimal Yes Partially, by rewiring Yes

1948 USA deciaml Yes By Function Table 
ROM

Yes



VII. ABBREVIATIONS AND ACRONYMS

Define abbreviations and acronyms the first time they are 
used in the text, even after they have already been defined in 
the abstract. Abbreviations such as IEEE, SI, ac, and dc do 
not have to be defined. Abbreviations that incorporate 
periods should not have spaces: write “C.N.R.S.,” not “C. N. 
R. S.” Do not use abbreviations in the title unless they are 
unavoidable (for example, “IEEE” in the title of this article).

VIII. OTHER RECOMMENDATIONS

Use one space after periods and colons. Hyphenate com-
plex  modifiers:  “zero-field-cooled  magnetization.”  Avoid 
dangling participles, such as, “Using (1), the potential was 
calculated.” [It is not clear who or what used (1).] Write in-
stead, “The potential was calculated by using (1),” or “Using 
(1), we calculated the potential.”

Use a zero before decimal points: “0.25,” not “.25.”
A parenthetical statement at the end of a sentence is punc-

tuated outside of the closing parenthesis (like this). (A par-
enthetical sentence is punctuated within the parentheses.) In 
American English, periods and commas are within quotation 
marks,  like  “this  period.”  Other  punctuation  is  “outside”! 
Avoid contractions; for example, write “do not” instead of 
“don’t.” The serial comma is preferred: “A, B, and C” in-
stead of “A, B and C.”

If you wish, you may write in the first person singular or 
plural and use the active voice (“I observed that ...” or “We 
observed that ...” instead of “It was observed that ...”). Re-
member  to  check  spelling.  If  your  native  language is  not 
English,  please get a native English-speaking colleague to 
proofread your paper.

Number footnotes separately in superscripts (Insert | Foot-
note).1 Place the actual footnote at the bottom of the column 
in which it is cited; do not put footnotes in the reference list 
(endnotes).

Use manual column break for column balancing if neces-
sary.

IX. SOME COMMON MISTAKES

The word “data” is plural, not singular. 
Be aware of  the different  meanings of  the homophones 

“affect”  (usually  a  verb)  and  “effect”  (usually  a  noun), 
“complement” and “compliment,” “discreet” and “discrete,” 
“principal”  (e.g.,  “principal  investigator”)  and  “principle” 
(e.g., “principle of measurement”). Do not confuse “imply” 
and “infer.” 

Prefixes such as “non,” “sub,” “micro,” “multi,” and “"ul-
tra” are not independent words; they should be joined to the 
words they modify, usually without a hyphen. There is no 
period after the “et” in the Latin abbreviation “et al.” (it is 
also italicized). The abbreviation “i.e.,” means “that is,” and 
the abbreviation “e.g.,” means “for example” (these abbrevi-
ations are not italicized).

Microsoft Office is not a graphical editor.

1It  is  recommended  that  footnotes  be  avoided  (except  for  the 
unnumbered footnote with the receipt date on the first page). Instead, try to  
integrate the footnote information into the text.

An excellent style manual and source of information for 
science writers is [9]. A general IEEE style guide, Informa-
tion for Authors, is available at  http://www.ieee.org/organi-
zations/pubs/transactions/information.htm

X. CONCLUSION

A conclusion section is not required. Although a conclu-
sion may review the main points of the paper, do not repli-
cate the abstract as the conclusion. A conclusion might elab-
orate on the importance of the work or suggest applications 
and extensions. 

APPENDIX

Appendixes,  if  needed,  appear  before  the  acknowledg-
ment.

ACKNOWLEDGMENT

The preferred spelling of the word “acknowledgment” in 
American English is without an “e” after the “g.” Use the 
singular heading even if you have many acknowledgments. 
Avoid expressions such as “One of us (S. B. A.) would like 
to thank ... .” Instead, write “F. A. Author thanks ... .” Spon-
sor and financial support acknowledgments are placed in  
the unnumbered footnote on the first page.
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